
 

What has changed this year for SSD Classified staff? 

1.) Timeoff will not be entered in skyward and there will be no monthly paper time sheets.  Yes, there will be 
some green sheets and sign in sheets.  Skyward will still be used to view your monthly paycheck stubs. 

2.) You were emailed a Frontline login link.  Look for an email from Frontline education, this is where you will 
see the link to create your login.  

3.) Your timesheets will need to be submitted weekly instead of monthly. 
4.) New timeoff for the 2022-23 school year will be added to previous balances Sept. 1st. 

5.) Any timeoff that is unpaid will still require a paper ‘Request for Leave’ form signed by your 
principal/supervisor. 

6.) You will still use the same protocol for calling in sick the morning of your shift that you have done in the 
past.  Possibly A phone call, text, email…whichever your school has set up. 

7.) Frontline is user friendly for those pre-planned absences.  If you forget or are past your shift start time 
the day of an absence, your admin asst or myself will need to enter your absence for you. 

8.) Classified staff have 2 Frontline places to toggle between. 
Absence Management is where you put in your absences. 

Time & Attendance is where you fill out your weekly timesheet. 
9.) There is no clocking in and out….only recording your total contracted time worked. 

 

 

This will take some getting used to!   As with any major change, there are going to be some things out there 
that need to be fixed or changed along the way.  Please call or send an email so we can correct it.  

Classified staff, along with your Admin Assts and myself, are all learning this as we go. 

It will get easier! 

Para in-person training is being set up with your principals.  But in the meantime, we do have some basic 
screenshots to help walk you through how it all works. 

Thank you ~Shawna 

shawnatreat@selahschools.org   X8011  or 509-698-8011 

sfefaniejesperson@selahschools.org   X8012  or 509-698-8012 
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